
 

 
 

 

  

   

  

    

   

 

Western Illinois University
Document and Publication Services (DPS)

Graduation Announcements
Order Form

Use the free Adobe Reader or other PDF reader application to fill in and print (but not save and/or e-mail) 
this form to mail or drop off at DPS. You must use Adobe Acrobat Pro (or some other full-featured PDF 
application) to save and/or e-mail this filled-in form.

Announcement Text / Contact Information

Graduate’s Name (exactly as you wish it to appear on the announcement)

Graduate’s Degree (Bachelor, Master, Doctor, etc.) 
of

Science, Arts, Education, etc.

Graduate’s Major

Graduation Date (see wiu.edu/graduation) Graduation Time (see wiu.edu/graduation)

Contact Name Contact E-mail Contact Phone

I accept texts  
at this number

Papers
Announcements Qty

Crushed Leaf White 

White 

Envelopes Qty

Crushed Leaf White 

White

Fonts
Baker Signet

Centaur

English Vivace

Kings

Monotype Corsiva

Quantities / Prices 

Announcement & envelope   $0.75 × =

Announcement only   $0.60 × = 

Shipping (if applicable)   $5.95 

Total

Shipping Address

Orders can be submitted by e-mail at DPS@wiu.edu, or in person (see the DPS Contact page at wiu.edu/dps/contact
for location information). No deadline. Get your announcements in as little as 1-2 days, depending on how quickly you 
approve the proof of your order.

For DPS Use Only Completed:  Setup  Proof  Print  Cut

 Order Date Proof Date Pick-up Date

Proof Approved Signature Date
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