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Enter Department Name and Enter Department Name, agree to enter into the following services:

SERVICES: Enter a complete description of services to be performed.

TERM:  Enter beginning and ending dates of services. You may use beginning date as “upon execution of fully signed agreement.” IMPORTANT NOTE: Service must not start until contract is finalized and approved by the appropriate Vice President and the Vice President for Administrative Services.

PAYMENT:  Enter payment amounts, terms, and payment due dates. This fee is to include all secretarial, clerical and similar incidental services.




	Enter Department Name	Enter Department Name
	By
	_______________________________________
	By 
	_______________________________________

	
	
	
	

	Title
	_______________________________________
	Title
	Enter Title
	
	
	
	

	Date
	_______________________________________
	Date
	Enter Date
	
	
	
	

	
	
	
	

	By
	_______________________________________
	
	

	
	
	
	

	Title
	Dean or Director
	
	

	
	
	
	

	Date
	_______________________________________
	
	

	
	
	
	

	
	
	
	

	By
	_______________________________________
	
	

	
	
	
	

	Title
	Cindy Baxter, Purchasing Contract Administrator
	
	

	
	
	
	

	Date
	_______________________________________
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