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POLICY STATEMENT
Statement that encapsulates why the policy exists and what it will accomplish. It identifies the institutional risk, university mission or value, or any legal or regulatory requirements the policy addresses.
SCOPE (WHO SHOULD READ THIS POLICY)
Defines those affected by the requirements of the policy and its procedures.
DEFINITIONS
Short description of key terms, individuals, and groups included or referenced in the policy.
POLICY
Guidelines for the process or course of action to accomplish or govern University activities.
PROCEDURES
Minimal instructions or process steps to follow in order to fulfill the policy's requirements.
RESPONSIBILITIES (Implementation and Enforcement)
Individuals or groups assigned for the promulgation and compliance of policy requirements.
RESOURCES
Standards (if applicable)
Included applicable Federal, State, or University laws, regulations, or policies.
Forms (if applicable)
See attached ‘Policy Request Form’.


Related Policies (if applicable)
See also:
	WIU Policy Number
	WIU Policy Title 

	
	

	
	



Frequently Asked Questions (if applicable)
Provide questions and answers to expected or actual situations or concerns generated from the policy.
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