
WIU Libraries Student Evaluation

Evaluation for: Click here to enter text. (Student’s Name)

Graduate Assistant: Choose an item.

Evaluation Period: From Click here to enter a date. To Click here to enter a date.

Total Hours Served: Click here to enter text.

Please evaluate the student’s progress and achievements so that we can assist the student improve the quality of his/her service, if needed.

	Overall Performance
	Needs Help
	Average
	Good
	Excellent
	Cannot Rate
	Comments

	Punctual: Arrived on time, 
Times Absent: Click here to enter text.
Times Tardy: Click here to enter text.
	
[bookmark: Check1]|_|
	
[bookmark: Check2]|_|
	
[bookmark: Check3]|_|
	
[bookmark: Check4]|_|
	
[bookmark: Check5]|_|
	Click here to enter text.

	Dependability: prompt, trustworthy, follows directions, meets obligations
	
[bookmark: Check6]|_|
	
[bookmark: Check10]|_|
	
[bookmark: Check9]|_|
	
[bookmark: Check8]|_|
	
[bookmark: Check7]|_|
	Click here to enter text.

	Adaptability: catches on quickly, follows detailed instructions, flexibility
	
[bookmark: Check11]|_|
	
[bookmark: Check12]|_|
	
[bookmark: Check13]|_|
	
[bookmark: Check14]|_|
	
[bookmark: Check15]|_|
	Click here to enter text.

	Ability to get along: cooperative, well mannered, socially and emotionally stable
	
[bookmark: Check16]|_|
	
[bookmark: Check17]|_|
	
[bookmark: Check18]|_|
	
[bookmark: Check19]|_|
	
[bookmark: Check20]|_|
	Click here to enter text.

	Attitude: enthusiastic, team player, positive thinking, desire to improve and learn
	[bookmark: Check21]
|_|
	[bookmark: Check22]
|_|
	[bookmark: Check23]
|_|
	[bookmark: Check24]
|_|
	[bookmark: Check25]
|_|
	Click here to enter text.

	Initiative: ability to work without supervision, self-motivating
	[bookmark: Check26]
|_|
	[bookmark: Check27]
|_|
	[bookmark: Check28]
|_|
	[bookmark: Check29]
|_|
	[bookmark: Check30]
|_|
	Click here to enter text.

	Communication: clarity of oral and written communication
	[bookmark: Check31]
|_|
	[bookmark: Check32]
|_|
	[bookmark: Check33]
|_|
	[bookmark: Check34]
|_|
	[bookmark: Check35]
|_|
	Click here to enter text.

	Responsibility and Judgment: asks for help/advice as needed, decision making skills
	[bookmark: Check36]
|_|
	[bookmark: Check37]
|_|
	[bookmark: Check38]
|_|
	[bookmark: Check39]
|_|
	[bookmark: Check40]
|_|
	Click here to enter text.

	Accepts Suggestions: eager to improve, seeks assistance, follows through
	[bookmark: Check41]
|_|
	[bookmark: Check42]
|_|
	[bookmark: Check43]
|_|
	[bookmark: Check44]
|_|
	[bookmark: Check45]
|_|
	Click here to enter text.

	Service to users: extent to which employee responds, helps, communicates and delivers service to the end user
	[bookmark: Check46]
|_|
	[bookmark: Check47]
|_|
	[bookmark: Check48]
|_|
	[bookmark: Check49]
|_|
	[bookmark: Check50]
|_|
	Click here to enter text.




Evaluator’s Comments: Click here to enter text.

Employee’s Comments: Click here to enter text.



Signature of Supervisor: ________________________________ Date: Click here to enter a date.



Signature of Employee: ________________________________ Date: Click here to enter a date.


