ALL REQUESTS SHOULD BE PRESENTED IN THE FORMAT SHOWN BELOW.  PLEASE EXPAND THE FORM AS NEEDED SO THAT APPROPRIATE EXPLANATION CAN BE PRESENTED.  REMOVE INSTRUCTIONS IN ITALICS BEFORE SUBMITTING.

COLLEGE:       





UNIT:      
CHAIRPERSON/DIRECTOR:      
*ORIGINAL SIGNATURES REQUIRED BELOW:

*CHAIR/DIRECTOR:







   Date:



*COLLEGE CURR. COMM.:






   Date: 


*DEAN/VICE PRES.:







   Date:




UCEP (if Teacher Ed):







   Date:



CCPI:










   Date:



SENATE:









   Date:



PROVOST:









   Date:



insert CERTIFICATE TITLE here
	
	EXISTING Certificate Requirements
	Sem. Hrs.
	PROPOSED Certificate Requirements
	Sem. Hrs.

	1. University General Ed.: 
	     
	     
	     
	     

	2. Core Courses: 
	     
	     
	     
	     

	3. Directed Electives: 
	     
	     
	     
	     

	4. Open Electives: 
	     
	     
	     
	     

	5. Other: 
	     
	     
	     
	     

	
	TOTAL EXISTING HRS
	     
	TOTAL PROPOSED HRS
	     


* New course



# Gen. Ed. course



+ WID course

· Give number, name and hours of all courses listed in each area. 

· Mark with an asterisk * all new courses which do not presently exist.

· Mark with the pound sign # all Gen. Ed. Courses.  Specify actual number of hours in Gen Ed category even though the same courses may be listed in the “Other” category.

· Mark with a plus sign + all WID courses.  
· If there is no change from Existing Requirements, put SAME in Proposed column.

RATIONALE FOR CHANGE: 

SUMMARY OF CHANGES:

REQUEST FOR CHANGE OF 


CERTIFICATE OF UNDERGRADUATE STUDIES








