	[bookmark: _GoBack]REQUEST FOR CHANGE OF CERTIFICATE
OF UNDERGRADUATE STUDY:
Identify existing certificate here



ALL REQUESTS SHOULD BE PRESENTED IN THE FORMAT SHOWN BELOW.  PLEASE EXPAND THE FORM AS NEEDED SO THAT APPROPRIATE EXPLANATION CAN BE PRESENTED.  BE SURE TO IDENTIFY THE CERTIFICATE (IN BOX ABOVE AND FOLLOWING SIGNATURE AREA BELOW) AND REMOVE ALL HIGHLIGHTED ITALICIZED INSTRUCTIONS BEFORE SUBMITTING.

Special guidelines regarding certificates of undergraduate study can be found at Definitions of Academic Terms and/or Policies and Procedures.

COLLEGE:       	DEPT./SCHOOL:       

CHAIR/DIRECTOR:       

* INDICATES ORIGINAL SIGNATURE REQUIRED:

*CHAIR/DIRECTOR:  			Date:  		

*COLLEGE CURR. COMM.:  			Date:  		

*DEAN/VICE PRES.:  			Date:  		

UCEP (if Teacher Ed):  			Date:  		

CCPI:  			Date:  		

SENATE:  			Date:  		

PROVOST:  			Date:  		

[bookmark: Text2]Insert CERTIFICATE here

	
	EXISTING Certificate Requirements
	Sem. Hrs.
	PROPOSED Certificate Requirements
	Sem. Hrs.

	1.	Core Courses: 
	     
	     
	[bookmark: Text10]     
	[bookmark: Text8]     

	2.	Directed Electives: 
	     
	     
	[bookmark: Text22]     
	[bookmark: Text23]     

	3.	Other Courses Required for Certificate: 
	     
	     
	     
	     

	
	TOTAL EXISTING HRS
	     
	TOTAL PROPOSED HRS
	     


* New course	# Gen. Ed. course	+ WID course

· Give prefix, number, name, and hours of all courses listed in each area. 
· Begin each course on a new line.
· Mark (at beginning of course prefix) with an asterisk * all new courses which do not presently exist.
· Mark (at beginning of course prefix) with the pound sign # all Gen. Ed. Courses.
· Mark (at beginning of course prefix) with a plus sign + all WID courses.  Inclusion of new WID courses must go to WID Council.
· If there is no change from Existing Requirements, put SAME in Proposed column.

LIST MAJORS (INCLUDING OPTIONS, EMPHASES, CONCENTRATIONS, ETC.) AND MINORS WHICH ARE INCOMPATIBLE WITH THIS CERTIFICATE:       
Major/minor overlap:  A maximum of 5 s.h. of credit of a single, specific course, required by both a major and a minor, may be used to fulfill requirements for both that major and minor when the major and minor are from different programs.  This course cannot also be used to satisfy University General Education.

[bookmark: Text11]EFFECTIVE DATE:  FL        Enter year
Program changes take effect in the fall to coincide with the new catalog.

RATIONALE FOR CHANGE:       
Please explain how this change will affect your majors and minors, as well as other students in your department/school.  Also, please give the academic reasons for the change.  When applicable, describe how annual student learning assessment, program review activities, discipline-specific accreditation requirements, external advisory groups, and/or WIU’s Vision, Mission, and Core Values (https://www.wiu.edu/corevalues/) guided the change(s) to this certificate.

SUMMARY OF CHANGES:       

SUBMIT THIS REQUEST (WITH ALL REQUIRED APPROVALS INDICATED ABOVE) VIA EMAIL TO THE FACULTY SENATE OFFICE (AE-Hamm@wiu.edu).
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