Administrative Achievement Award  (AAA)

Eligibility and Award Rules:

1. The AAA is available for full-time chairpersons appointed to a four-year term only.
2. When a chair is reappointed for a four-year term, the increase is effective on July 1 of that year if all other eligibility requirements are met.

3. The chair must have served at least four years in a continuous chair position prior to becoming eligible for the AAA increase.  For example, chairs may be initially appointed to a four and one-half years term when a mid-year vacancy occurs.

4. Time served in an acting chair capacity is not considered as part of the four years listed in #3 above.

5. Within a four-year chair appointment, the time served in an interim administrative position other than chair, e.g., acting assistant/associate/dean, will be included as part of the four-year period, unless an interim or permanent salary increase is granted during and/or after the period of an interim appointment.
6. Reappointment to a chairperson position must meet all faculty policies. (See http://www.wiu.edu/VPAS/handbook/policies/deptchairs.shtml.)

7. Reappointment must be for an additional four-year chair term, unless retirement options end the reappointment earlier than four years.
8. An AAA salary increase is added to the employee’s monthly base salary in addition to all other increases for which the chair becomes eligible to receive.  The award shall be $170 per month.
9. Verification and authorization of eligibility is done by the dean and forwarded to the Provost’s Office for final authorization to pay.
10. This award, and all the components above that are applicable, is also available to Assistant and Associate Deans who have completed four years of service and who will continue to serve in their position.


Chairperson’s Name: _____________________________________________________________
Effective Date of Increase (mm/dd/yy & Fiscal Year):  07/01/____________FY_____​​_________
Monthly amount of increase (use PAA amount effective this FY): 
 $______________________ 

Dean’s verification that the above named chairperson has met eligibility requirements for an Administrative Achievement Award:  



Dean’s Signature
Date

Provost’s authorization to pay: 



Provost’s Signature
Date


Distribution by Provost’s Office:


______ Academic Personnel


______ Chair’s Personnel File


______ Budget Office
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