Thesis Process

RECOMMENDED COURSE PROJECTION BY SEMESTER
· Semester 1 – Research methods
Topic development
· Discussion of topic possibilities with graduate coordinator first semester of degree and at the time of submission for the degree plan (completion of 9-15 credit hours)

· A list of 6 research questions and supporting literature for each question (i.e. 6-8 articles per question) provided to the committee chair no later than the start of 2nd semester

· Semester 2 – Thesis I (3 credits for a Grade; May substitute KIN 599 until 9/2014)
Proposal Development

· Students will have developed an idea for topic no later than the end of their second semester in the program (ideally developed in KIN 512). 
· Students are to submit Thesis Planning Form no later than the Friday of the 8th week of Semester 2 

· Students will have completed Chapters 1-3 of the thesis no later than the end of their 2nd semester.

· Students should have a meeting with thesis committee during the first 8 weeks of 2nd semester to discuss research study and process.

· Students will propose their study at the end of the 2nd semester or immediately after the start of the 3rd semester.

· Successful completion of proposal of study will be linked to the student’s grade for the semester.  Students not completing their proposal will receive an incomplete until successful completion of study proposal.

· Semester 3 – Statistics and measurement 
IRB Approval and Data Collection 
· Students will submit proposal for IRB approval early during the 3rd semester
· Once IRB approval is gained, student can begin collecting data.  It is highly encouraged that the student is directly working with their chair through the data collection process.  
· Semester 4 – Thesis II (3 credits pass/fail; Pre-requisite is successful completion of Thesis I or KIN 599 prior to 9/2014)
Data analysis, write up and defense
· Completion of data collection and data analysis early in the semester.  It is highly encouraged that the student is directly working with their chair and through the data analysis process and write up of results and discussion.  
· The students will submit their entire thesis to their chair who will  disseminate it to the committee members
· Committee members will read and make edits and return to the Chair.  The chair will share edits with the student.
· Students will defend their thesis in its entirety no later than the end of the 4th semester. 
· Students not successfully defending their thesis will enter the remediation process.  The remediation will require the student to register for KIN 598 (Independent study) for 1 credit every semester until the successful completion of the defense.
TOPIC SELECTION
Topic focus

· Topic should be of interest for the individual student
· Consideration of faculty to chair the thesis committee should include faculty with knowledge and/or research experience in the topic area
THESIS COMMITTEE CHAIRPERSON
Chairperson responsibilities
· Individually mentors and guides student throughout the thesis process

· Recommends make up of thesis committee members

· Assists in development and finalization of  research question

· Provides information about expectations of thesis format, IRB submission/approval, overall thesis process guidelines
· Reads all drafts for correct format and content prior to the submission to thesis committee
· Provides feedback in a timely manner (e.g., within 2 weeks of submission)
· The research or culminating experience committee chair and the student are responsible for APA style, references, form or any standards of written presentation. 
Qualifications of the chairperson
· Full member of graduate faculty of Kinesiology department
· Supports student timetable for completion 
· Expertise in topic area
· Faculty may chair no more than 3 theses committees and serve on a maximum of 5 total committees. 
THESIS COMMITTEE 
Members
· Minimum of two Kinesiology department faculty members are needed plus the committee chairperson

· Each member must be full or associate graduate faculty
· Faculty may serve on a maximum of 5 total committees
· Students should select members that work together well

· Students encouraged to select a member with expertise in statistics

Responsibilities

· Meet with student and other committee members each semester until successful completion of defense to stay abreast of student progress. 
· Provide support, guidance, and constructive insight to the thesis process. 

· Committee members are responsible for reacting to the global view of the paper, project, or experience.

· Committee members may return the paper to the Chair (without reviewing it) if they discover the APA style, references, or form are incorrect. 

· Committee members are to communicate their concerns about a final experience to the committee chair, not the student. 

· Committee members will indicate written approval or disapproval when returning any section of a manuscript. If approval is indicated, it means the faculty member will request no further content changes. If disapproval is indicated, the faculty member wishes to read the section again after specified changes have been made. 

· Faculty may require a 2-week minimum reading time for each portion of the thesis they are given to read. This holds true during the fall, spring, and summer sessions. Students should not ask for special consideration. THESIS FORMAT

· In preparing any portion of the thesis (chapters, prospectus, references, etc.) the student is required to follow all applicable rules in the most current edition of their appropriate writing syle manual (i.e. APA or MLA).  A specified manual of style is required by the Graduate School to ensure uniformity of all formatting, references, and other issues in writing the thesis. It is the student’s responsibility to follow their chosen writing style; a thesis with excessive mistakes will be returned to the student without review.
· Students should reference the Kinesiology thesis template (see appendix) and their chosen writing style guide
PROPOSAL MEETING AND APPROVAL 

Meeting times
· The meeting will be done in a public forum 
· The meeting will be on a Friday afternoons at 3:30
· The student will submit a proposal meeting date form with their thesis committee chair signature to the graduate coordinator 2 weeks prior to the date of the proposal meeting. (See attached) 
· The Department Chair will announce proposal dates prior to the start of each semester.

Meeting purpose

· Student will orally present the first three chapters of their thesis.  Length of presentation will be 20 minutes followed by 10 minutes of questions and answers. 

· Students will present using PowerPoint or similar presentation software. 
· Private meeting of student and committee will follow immediately after the public forum for constructive feedback on proposal design.
· Successful proposal will culminate with committee members signing necessary approval forms.

· All changes requested during the proposal meeting MUST be included for approval and submitted to the appropriate review board (i.e. IRB).  
IRB APPROVAL
After the thesis committee has approved the proposal the student and committee chair will secure permission if needed from the appropriate review board (Institutional Review Board or Institutional Animal Care and Use Committee) to conduct the research as required. Student will also   secure permission from any non-university agency which will supply subjects (schools, hospitals, etc.) as needed. 

As soon as the student is notified of approval of the research proposal by the IRB, collection of data may begin. Pilot work may not be carried out before approval is received.

COLLECT AND ANALYZE DATA

Students will collect data consistent with IRB approved protocol.  Students will compile and organize results before conducting analysis.  Data analysis will guide study conclusion and directions for future research.  Student will document results, conclusion, and discussion in final two chapters of thesis. 
PREPARATION OF FINAL PAPER 
· Submit the completed 5 chapter thesis to the committee chair for comments and criticisms per chair’s schedule and instructions. 

· Resubmit the corrected draft to chair until it is finally approved. 

·  While it may be helpful to examine previously accepted thesis for ideas on data presentation, etc., do not assume that all previous thesis are in the correct format.

· After the chair has given approval, chapters (either individually or together) are submitted to other committee members. 

· Committee members forward errors, omissions, and criticisms to the chair within 2 weeks. 

· Chair compiles comments deemed appropriate and shares these with student. 

· Student corrects the paper and secures approval from the chair for final defense. 

· A hard copy of the final draft must be given to the committee members and the Chair of the Department 2 weeks prior to the final defense. 

THESIS DEFENSE

· Student will orally present the completed study in a public forum.  Length of presentation will be 30 minutes followed by 10 minutes of questions and answers. 

· Students will present using PowerPoint or similar presentation software. 

· Private meeting of student and committee will follow immediately after the public forum for constructive feedback.

· The student schedules a meeting for defense of their thesis 2 weeks after distributing the paper and at a time all members will be present. 

· The approval page of the thesis is to be presented by the student at the time of defense.  At the conclusion of a satisfactory defense, the approval page is signed by all committee members and a copy is filed by the committee chair with the school of Graduate Studies. The signed signature page is submitted with final copy of the thesis. 

· Deadline for thesis to be submitted to the school of graduate studies is the Friday before finals week.  Thesis submitted after this date will be considered for the following semester. 

Defense Dates
· Students will present their defense dates each semester on Friday afternoons at 3:30
· The student will submit a thesis defense meeting date form with their thesis committee chair signature to the graduate coordinator 2 weeks prior to the date of the proposal meeting. (See attached) 
· The Department Chair will post Defense Dates prior to the start of the semester

RECOMMENDED TIMETABLE FOR COMPLETION OF THESIS

	STEP
	SEMESTER

	Selection of topic
	End of 2nd semester

	Selection of chair
	End of 2nd semester

	Selection of committee
	End of 2nd semester

	Completion of Thesis Planning Form
	Middle of 2nd semester

	Proposal to committee
	Middle of 3rd semester

	Proposal meeting and approval 
	End of 3rd semester

	Completion of revisions for Chapter 1-3 (from proposal meeting)
	Prior to the beginning of data collection

	IRB submission for proposal 
	End of 3rd semester

	Data collection 
	Beginning of 4th semester

	Enrollment in Thesis (KIN 601) 

*semester student defends
	Fourth semester

	Results and discussion to chair
	10th week 4th semester

	Results and discussion to committee
	12h week of 4th semester

	Defense of thesis and completion of signature page
	End of 4th semester

	Submission of thesis to graduate studies office
	WIU Office of Graduate Studies


Deadlines and guidelines Set by Graduate Office

Graduate School Guidelines

•Must follow these guidelines for final production of written and electronic version (appropriate format).
•Must meet deadlines for graduation.
•Submission deadline for fall and spring graduation.
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