[bookmark: _GoBack]Comprehensive Exams
In order to successfully complete the M.S. in Kinesiology, students must complete their coursework with a GPA or 3.0 or higher and complete a capstone experience (i.e. Thesis or Comprehensive exam).  The purpose of the comprehensive exam is to test the student’s knowledge and application of the content that has been presented during his or her master’s degree coursework within the Department of Kinesiology.  Students must successfully pass the comprehensive exam to graduate.
Student Guidelines
A student is eligible enroll in KIN 602 Comprehensive Exam during or any time after his or her last semester of coursework.  Students must have successfully completed at least 27 credit hours and 3 of the 4 directed electives prior to enrolling in KIN 602. Those students in the last semester of courses should consider whether the appropriate content selected for the exam has been covered in the completed courses.  Students MUST enroll in KIN 602 for zero (0) credits prior to the end of the open registration period in the semester (Fall, Spring or Summer) they plan to complete the exam. 
Content of the Exam
Student’s questions will be based upon their individual degree plan that reflects courses taken and/or in progress
Students will have a question set from the following areas:  
1) Research and Statistics
2) Directed elective courses area
a) These questions will be from the different courses students have taken within the Kinesiology directed elective courses and students.  Students will be asked to demonstrate strong foundational knowledge of the Kinesiology discipline.
b) *STUDENT NOTE –students need to be prepared for a question from each of the four directed elective courses that they have completed.  The question set they receive will only focus on content from one of the courses.  Selection of the question set for the directed electives will be done randomly and the students will not find out until the morning of the exam which course the question set will come from.	
3)  In-depth study area
a) These questions will be specific to the area of emphasis that the student has chosen to specialize.
Dates for Comprehensive Exams
The official dates for the comprehensive exam will be the first Friday in November for the Fall Semester, first Friday in April of the Spring semester, and the second Friday in July of the Summer term.  If a second attempt is needed it will be completed on the last Friday of November in the Fall semester, the last Friday in April of the Spring semester, and the last Friday in July of the Summer session.  Those students who do take comps in the summer will still have to pay university fees, but will not pay tuition because KIN 602 is a “0” credit course.
Registering for the Comprehensive Exam
The semester prior to taking the exam, students need to complete the Request for Examination Form (see attached) .  This form is the official record for request to take the comprehensive exam, and the form should be saved in the student’s graduate file. Form should be completed and given to the graduate coordinator no later than 6 weeks prior to the end of the semester prior to taking the comprehensive exam (Feb 1, May 1, September 1)  The graduate coordinator will discuss with the student the Request for Examination Form prior to approving the request.  Once approval has been gained, students must register for KIN 602 for the following semester. Registration will require permission from the graduate coordinator, this will be given once the request has been approved.  Students who fail to register for the course prior to the end of open registration will not be eligible to take the comprehensive exam.
Sitting for the Exam
After registering for KIN 602, students will receive further information about the exam process, including identification of the faculty who will be writing questions within each of their assigned testing areas.  Several weeks prior to the exam, students are encouraged to meet with identified faculty in each of their assigned testing areas for guidance and advisement about preparing for comprehensive exams.  During this meeting, the faculty members will provide the student with guidelines and suggestions about how to study for their respective portion of the exam.  Students are highly encouraged to talk with faculty early in the semester so that they have sufficient time to prepare for the exam.
Test location/site
The test will be taken in Brophy Hall.  Specific information about the test site will be provided by the Graduate Coordinator at least one week prior to the exam date.
Test time
The exam will be administered on the designated Friday mornings from 8:30 am – 12:30 pm .  Students should arrive by 8:15 am to check in and get their space set up for the exam.  During the exam time students will be allowed a 10- 15 minute break in the middle of the exam.  The exam will be proctored by Graduate Coordinator(s), members of the graduate committee, and/or Department Chair
Materials/Technology needed
Students will use computers that are available within the room where the exams are being proctored. Internet access will be turned off for the entire testing period.  The Kinesiology Department will provide each student with a USB drive that will contain the exam question sets and room for the student to write their responses.  Students will have the option to petition to hand write the exam, however this request must be approved by the committee of readers for the exam.  Students who are handwriting the exam must write on the front side of the paper. Hand written exams must be legible in order to be graded.
Exam writing process
Students will be provided all of the questions at the beginning of the day in written and electronic formats from the proctor for the exam.  Students will need to resave (using “SAVE AS”) each of the question set files and are encouraged repeatedly save their work throughout the exam process.  Responses should be created and saved as a separate word (.doc or .docx) file. File names must include the student’s last name, the topic area of the question (research and stats) and the date of the file (i.e. Wigglesworth research7-20-11.docx). 
Students who are handwriting their responses will need to identify the question in some manner (i.e. question number, title of area, or write the question out).  Page numbering should be used for the question sets.  
After the completion of all question sets, the student will return all materials and handwritten responses to the envelope provided.  Also, all materials used should be put back into the folder provided and returned to the proctor of the exam before leaving the room.


Exam Results
Faculty reading and grading
Blinded student responses to the question sets will be provided to the appropriate faculty. Faculty will have one week to review the student responses to the question and determine a “pass” or “fail” for the question set.  Students must “pass” all three question set areas to successfully complete the comprehensive exam capstone.  The attached rubric will be used to evaluate responses.  Responses are evaluated on a Pass/Fail basis with a score of 70% of higher in each area required to Pass.
Need for second attempt
For each question set receiving a “Fail”, students must sign up to rewrite it.  The retake exam will cover similar content contained on the first attempt, however, the question set will be different.  Students failing a “directed elective” question set will receive a different question set from the same area.  
It is highly recommended that students set up to meet with the faculty prior to completing the second attempt so that they can receive feedback to better prepare for the second exam.  The same procedures will be followed for the rewrite as the initial sitting for the exam process. 
Failing second attempt
Those students who do not pass the comprehensive exam on the second attempt will receive an “I” (incomplete) for KIN 602 and graduation will be delayed.  The student will need to complete a remediation plan prior to petitioning the graduate committee for permission for a 3rd retake.  The remediation will require the student to register for KIN 598 (Independent study) for 1 credit every semester (fall, spring and summer) until the successful completion of the comprehensive exam.
 The remediation process will be matched specifically to the student’s area(s) of need.  The remediation plan will consist of a series of learning activities and assignments designed to assist the student demonstrate the needed content knowledge.  Upon successful completion of the remediation plan, the faculty member will notify the Graduate Coordinator that the student is eligible to sit for the exam.   The retesting will be completed during subsequent Spring, Summer, or Fall semesters respectively.  Retakes will be scheduled only during the times for comprehensive exams (i.e. November, April and July).   At the successfully completion of the 3rd attempt the “I” that was earned in KIN 602 will be changed to an “S” and the student will be eligible to graduate. 


Faculty Guidelines
Prior to the exam
Faculty will be notified by the graduate coordinator of students who will be taking the exam during each semester.  Individual faculty will be asked to serve as readers for students studying in the specific in-depth areas.  Faculty teaching the courses that are directed electives and/or the research and statistics area will be asked to serve as readers for the comprehensive exam.  
Faculty need to create a study guide for the in-depth area of study, each of the directed elective courses, and the research and statistics question set.   This study guide must be prepared and made available to the students and Graduate Coordinator at least 2 months prior to the exam date. When requested, faculty must meet with the student(s)  for guidance and advisement about how to best prepare for the exam.  
Faculty must provide the graduate coordinator with an electronic copy of the question set for their assigned areas by 12:00 noon at least one week prior to the exam date (i.e. the last Friday in October and March).  
After the exam
The graduate coordinator(s) will provide faculty members with an electronic document(s) containing the blinded student responses by 12 noon of the Saturday after the exam. The graduate coordinator will maintain a matched list of students’ names and assigned numbers.  
Faculty will provide feedback using the Comprehensive Exam Grading Rubric to the graduate coordinator(s) by 5pm of the Friday following receipt of the responses. Faculty will provide the graduate coordinator with an overall indication of “PASS” or “FAIL” along with a copy of the scored rubric including each student’s score (percentage).  

Graduate Coordinator Guidelines
Working with the Student
Prior to the exam
The graduate coordinator will work with the student to develop their individualized degree plan including a notation of the intended semester for the student to take their  comprehensive exam. The notation will be included in the students’ graduate file.  The graduate coordinator will check to be sure that the student has completed the coursework needed to take the exam and remind the student that he/she needs to be carrying a GPA of 3.0 or higher throughout the program to ensure that the student can graduate.  
Students will bring a Request for Examination Form to the Graduate Coordinator no later than the deadlines of Feb 1, May 1, and/or September 1 of the semester the student plans to take the exam.  This form is the official record for request to take the comprehensive exam, and the form should be saved in the student’s graduate file. Form should be completed and submit it to the graduate coordinator and have approval from the graduate coordinator prior to the time of registering for KIN 602.


Day of the exam
The graduate coordinator is responsible for reserving the room(s) that will be used for the exam and scheduling proctors for the exam.  On the day of the exam, the graduate coordinator will make sure that the room is set up, will meet the students prior to the start of the exam and make sure that the students have all the materials they need.  
Following the exam

· By noon on Saturday after the exam - graduate coordinator distributes students responses to faculty graders
· By 5:00 pm Friday (one week after the exam) faculty graders provide scores to graduate coordinator
· By 5:00 pm Monday (10 days after the exam) the graduate coordinator emails the results to the students.

The information will provide specifics about the student performance for each of the question sets (i.e. “PASS” or “FAIL”).  If the students FAILS, the graduate coordinator will provide additional information regarding scheduling the next attempt.  A copy of the email will be kept in the student’s graduate file.

Organization and Set Up for the Exam
Prior to the exam
Prior to the exam, the graduate coordinator will 
1. Reserve the small conference room, classroom, and/or PETE lab as needed.
2. Solicit questions from the appropriate faculty for exam
3. Match the specific questions to the appropriate students.  The directed elective question set will be randomly assigned (i.e. drawn out of a hat, with another faculty member witnessing the drawing) for each of the students based upon the courses taken as directed electives.  
4. Work with office support staff to put together the students’ packets for the exam.   Each packet will include:  USB drive with file for each question set, blank paper to use as scratch paper, hard copies of each of the question sets, and a pad of paper if the student is handwriting their responses.  
5. Develop a schedule for proctoring the exam.  Members of the graduate committee and the department chair will be asked their availability to assist with proctoring the exam on the exam day.  
After the completion of the exam
The graduate coordinator will summarize and provide the faculty with the overall results during the next faculty meeting.  The graduate coordinator, as the instructor of record for KIN 602, will post the final grade at the end of the semester for each student registered in the course.  A printed copy of the student responses will be kept for one semester in a file in the graduate coordinator’s office.  After a paper copy is printed, the electronic file will be deleted.  After the end of the following semester the responses will be shredded.  Copies of each of the questions for the different question sets will be placed in a file with previous comprehensive exam questions.  
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Request to Complete Comprehensive Exam
Desired Semester of Exam:  		Fall 		Spring		Summer

Student _________________________________        ID#_____________________________________

Email address__________________________________ Current phone ________________________

	Hours

	Credit hours EARNED to date*
	

	Credit hours currently enrolled
	


*must have successfully completed at least 27 credit hours and 3 of the 4 directed electives prior to semester taking comprehensive exam

Exam will be completed on a computer.  Do you wish to handwrite your exam?	NO 	YES 
If yes, provide rationale:_________________________________________________________________________

Any need for special accommodations to complete the exam?		NO 	YES		
If yes, please describe ___________________________________________________________________________

Coursework Summer
	Content area
	

	Research and Statistics
	Semester taken 
(circle the appropriate semester and identify the year)

	Research Methods
	Fall 
	Spring 
	Summer

	Statistics and Measurement
	Fall 
	Spring 
	Summer

	Directed Electives
	Semester taken
(circle the appropriate semester and identify the year)

	KIN 
	Fall 
	Spring 
	Summer

	KIN 
	Fall 
	Spring 
	Summer

	KIN
	Fall 
	Spring 
	Summer

	KIN
	Fall 
	Spring 
	Summer

	In-depth Areas 
	Courses Taken
(Identify the specific courses taken for In-depth area only)

	EXERSICE PHYSIOLOGY
	
	
	
	

	EXERCISE SCIENCE (Fitness And Wellness Management)
	
	
	
	

	EXERCISE SCIENCE (Strength and Conditioning)
	
	
	
	

	SPORT AND EXERCISE PSYCHOLOGY
	
	
	
	



Student Signature/Date___________________________________________________________________

Graduate Coordinator Signature/Date_________________________________________________

	Department of Kinesiology
Graduate Program
Faculty Rubric for Grading of Comprehensive Exams

Student:  SAMPLE STUDENT________________________________________
Faculty: FRANCE FACULTY_________________________________________

QUESTION SET/CONTENT AREA BEING GRADED: 
(Circle appropriate and list area for Directed Electives or In-depth area)
	Research and Statistics
	Directed Electives
	In-depth Area

	
	Area:  ______________________
	Area:  _______________________





	Scoring Summary for Question set

	Points

	
Part #1
	 
	Earned 
	Possible
	Part #2
	 
	Earned 
	Possible

	
	Area A
	 
	3
	
	Area A
	 
	3

	
	Area B
	 
	3
	
	Area B
	 
	3

	
	Area C
	 
	3
	
	Area C
	 
	3

	
	Area D
	 
	3
	
	Area D
	 
	3

	Percentage score for Part 1 __________
	Percentage score for Part 2 __________

	
	
	Earned 
	Possible
	
	
	Earned 
	Possible

	Part #3
	Area A
	 
	3
	Part #4
	Area A
	 
	3

	
	Area B
	 
	3
	
	Area B
	 
	3

	
	Area C
	 
	3
	
	Area C
	 
	3

	
	Area D
	 
	3
	
	Area D
	 
	3

	Percentage score for Part 3 __________
	Percentage score for Part 4 __________

	Overall Percentage for Question set _________
	Student  Outcome for Question set: 

	
	PASS
	FAIL




Scoring System:  
3 = Accomplished
2 = Competent
1 = Developing
0 = Inadequate
