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Western Illinois University COVID-19 Return to Work Control Plan Template
Institute for Environmental Studies/ Environmental Science Ph.D. Program
PHASE I – June 29, 2020

[bookmark: _GoBack]All departments and areas at Western Illinois University must develop a written control plan outlining how its workplace will comply with the guidelines and requirements presented by Western Illinois University and the State of Illinois for operation in the COVID-19 reopening period. This template is provided to help serve as a guide as departments and offices look to develop procedures for employees to return to work.  Control plans must be approved by each respective department or office’s supervisors as well as by WIU Risk Manager. 
BUSINESS INFORMATION | please provide the following information
Department Name: Institute for Environmental Studies/ Environmental Science Ph.D. Program
Campus Location (Bldg): Tillman Hall 301, QCC Building A 1226, 1220, 1202, 1215
Point of Contact information (Name/Phone Number/WIU E-mail): (This individual should be a person that can be contacted if there are questions or concerns. This individual should be knowledgeable of their department plan and can speak to it in detail)
Prof. Roger Viadero, 298-1632, rc-viadero@wiu.edu

STAFFING & OPERATIONS
Employees will have their temperature taken and will acquire a day pass before reporting for work.
Due to recent resignations and layoffs, Prof. Viadero is the only remaining employee in the unit.  Consequently, a two-team approach is not possible.  Prof. Viadero will telecommute as much as possible.
Phones will continue to be covered by EAGIS support personnel, when they are present.  Otherwise, Prof. Viadero will continue to rely on voicemail and email to communicate with internal and external stakeholders.

SOCIAL DISTANCING
Face coverings will be worn in all common areas.
Teleconferencing will be used when possible to minimize face-to-face meetings.
Furniture in the IES meeting area is arranged to maintain at least 6 feet of separation between individuals.


HYGIENE PROTOCOLS
Employees will use centralized hand sanitizer stations when working on the Macomb and QC campuses.


CLEANING & DISINFECTING

Trained personnel will be relied upon for broad disinfection and cleaning of common work areas.

Laboratory personnel will provide regular cleaning of hard surfaces inside access-controlled research spaces.

ADDITIONAL PROCEDURES

In addition to existing policies and procedures for conducting field work (Environmental Science Laboratory Safety and Chemical Hygiene Plan, pp. 18-19 – attached), the following additional guidelines will be followed:
· Fieldwork will only involve personnel who are asymptomatic and have not been in contact with known symptomatic or positive-testing individuals.
· Prior to conducting field work, all employees and students must ensure their contact information in WIU Emergency Alert System (WEAS) is up to date.  Students can update this information in STARS.  Employees should update their emergency contacts through WIUP.
· Work that is essential for the ongoing maintenance of field research will be conducted by the fewest number of personnel needed.  For general safety, at least two trained and qualified personnel are required when conducting field work in remote locations.
· In the field, work will be conducted in a manner that will allow 6 feet of separation between personnel.  If/when this is not possible personnel will wear appropriate face coverings.
· To maintain social distancing, field personnel will travel in their own vehicle.  The use of public transportation will be avoided.
· A thermometer will be available in field first aid kits.
· In addition to first aid kits, personnel will be provided with a personal protective equipment (PPE) kit designated specifically for use in the field.  Contents of the kit include hand sanitizer, eye protection, a disposable face mask, disposable nitrile gloves, and two plastic trash bags.  Used cleaning wipes and other PPE will be disposed of in one of the supplied trash bags and disposed of appropriately.  The second trash bag can be used as a secondary containment of contaminated waste, if needed.
· Disposable sample containers will be used in lieu of reusable bottles.
· A list of all personnel and their contact information will be submitted electronically to Prof. Viadero (rc-viadero@wiu.edu) before departing campus for the field site(s).  When personnel from other organizations are involved in field work, a list of names and contact information will be obtained and forwarded as an amendment to the previous list of personnel.  When possible, this contact information should be gathered and provided in advance.
· When possible, field procedures will be amended to minimize the use of equipment by more than one person.  For example, one person should be responsible for the use of a water quality meter and probes while another person records data.  When this is not possible, communal field equipment will be disinfected between use by different personnel.  Note that disinfecting wipes will not adversely affect Rite in the Rain field books.


PROFESSIONAL ORGANIZATION OR RESOURCES 

In this section, please list any professional organizations or resources you are using to assist with your plan development, along with website link for reference.




Return to Work Plans or Questions can be directed to Executive Director of Auxiliary Services and Risk Management, Joe Roselieb at RMEP@wiu.edu
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