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Department of History
Western Illinois University
The course number for the History internship course is HIST 494(G). The course may be taken for undergraduate or graduate credit.

The course’s catalogue description is “Supervised experience of work in archives, historical institutions, or other institutions requiring historical expertise.”

The internship in History offers valuable experience in the field of public history, and is designed to provide an opportunity for practical application of classroom theory in professional field work.  Appropriate work may include, for example, opportunities for primary source cataloging, newspaper research, data entry and editing, and exhibition development and publicity. The work will be supervised and evaluated by the student’s supervisor at the internship institution.

Ideally, during the internship the student intern should receive a variety of assignments that provide them with a realistic view of the agency’s daily functions and maximizes their time with the agency. The student, the instructor, and the agency involved in the field experience will all share in the responsibilities of the experience.

Contact information:
Dr. Jennifer McNabb
Morgan Hall 438
(309) 298-1053
JL-McNabb@wiu.edu

Procedures and requirements:
· Before the beginning of the semester in which the internship will occur (preferably prior to course registration), the student and History department internship coordinator will identify a possible internship agency. The student will meet with the agency’s representative to develop an internship plan, a written description of which the student should provide to the internship coordinator for approval.
· Typically, internship work during the semester earns one credit hour for every 30 hours of internship service.
· The student is expected to follow the rules, regulations and policies of the agency as an employee. Violations of these requirements of the agency will be considered in the assignment of a course grade. 
· The internship coordinator will provide the agency with a student evaluation form, and collect it at the semester’s end.
· The student is required to sign a waiver of liability to participate in the internship program. See Appendix 1.
· There will be a mid-term meeting among the student, agency supervisor, and History department internship coordinator to evaluate progress. The internship coordinator will document discussion at this meeting and follow up with the student if necessary.
· By the end of the semester, student will submit to the internship coordinator a double-spaced 8-page (for undergraduates) and 15-page (for graduates) assessment of their experience. See Appendix 2 for the contents of this assessment.
· Upon receipt of these assignments, the internship coordinator will assign a grade for the course and communicate it to the chairperson.
Internship plan: The items below should be completed by the History department internship coordinator and the student by end of the first two weeks of the semester, and then submitted to the department chairperson and department course advisor.
Description of Internship Project: 
Internship Goals:

Internship Activities and Allocation of Time:

Description(s):

Percentage(s) of time:

How many credits?

Student Intern Signature 								Date

Agency Supervisor signature							 	Date

History department internship coordinator signature					Date

Appendix 1

WHEREAS, the Department of History of Western Illinois University, Macomb, Illinois, has entered into agreements with various agencies by which such agencies have agreed to accept certain students as interns with such agencies for the purpose of furthering the education of such students, and

WHEREAS, I have been accepted by


(Name of Agency Accepting Intern)
as such an intern.

NOW THEREFORE, I hereby, in consideration of my acceptance as such an intern by the above named agency, and the efforts of Western Illinois University in securing such placement, do release and waive any and all claims or demands of whatsoever nature that now I have or may in the future acquire against said Western Illinois University, and


(Name of Agency Accepting Intern)

together with the officers, agents, servants, and employees of Western Illinois University and the 

(Name of Agency Accepting Intern)
resulting from my service as such intern.

I further covenant and agree, in consideration of my placement and acceptance as such intern, to indemnify and hold harmless said University and accepting Agency, their officers, agency, and employees from any liability that may be incurred by them or either of them, proximately resulting from any acts by me during such internship.

I further represent that I am above the age of 21 years, full understanding of all risks involved, and agree that this waiver and release shall be binding upon my heirs, executors, administrators, and assignors.*

													
Student Signature					Parental Signature
							*Parental signature required if under age 21.

						
Witness Signature
Appendix 2
	The internship assessment essay should discuss the following:
· Major activities, responsibilities, during internship
· Memorable experiences, lasting impressions
· Any required coursework was beneficial during internship
· Any additional coursework you would have liked to complete prior to internship
· Reflections on how you grew professionally
· Evaluation of your performance – tasks in which you did well, tasks in which you struggled
· Skills you attained, and skills you wish you had acquired prior to the internship, if any, that would have been helpful
· Reflection on how the internship has altered or confirmed your career objectives
· Recommendations, if any, for how internship planning, supervision, or completion steps should be changed 
· In addition to these topics, graduate students should compose a “think-piece” of 5-7 pages that reflects on how the internship experience illustrated, complicated, or challenged topics or methods covered in HIST 500, Historical Theory and Methods

